
Tips For Lodging Skilled Migrant Applications
The information contained in this sheet is intended to give advice to applicants who have been selected from the pool and issued an Invitation to Apply (ITA) for residence. It does not supersede the information contained in the Application for Residence Guide (NZIS – 1005, available at http://www.immigration.govt.nz/forms ) which should be reviewed carefully before an application is sent to Immigration New Zealand.

The advice on these pages covers areas where applicants in the past have generally had problems.
General information

Please ensure that you:
· Read your application form carefully and made any necessary amendments.  

· Sign your application form and provide two passport sized photographs of all applicants included in the application.
· Read the Application for Residence Guide and this Tips form carefully.

· Contact your courier or mail service if you wish to find out if your application has arrived at INZ.
· Remember that you are not required to submit the x-ray plates if there are no abnormalities identified on your x-ray certificate.  Please retain your x-ray plates until your application is finalised. Any x-ray plates submitted will be destroyed once the application is finalised.

· Do not submit your application in a file or plastic sleeves.
1. Order of Application.

Please submit documents in the following order (top to bottom):
· Covering letter
· Application form

· Birth certificates

· Passports

· Relationship evidence

· Custody/financial dependence of children –if relevant

· Evidence of job offer/ current employment

· Evidence of NZ registration if required to take up job offer

· Evidence of work experience

· Evidence of qualifications

· Partners job offer/Qualifications

· Evidence of their NZ registration if required to take up job offer

· Medical certificates

· Police certificates.

If you are providing originals rather than certified copies please provide a photocopy behind each item. This does not include the application form or medical certificates – these must be original documents.

2. Originals/ Certified Copies of Originals

You must provide either originals or certified copies of all documents submitted. We are unable to accept photocopies without the original document. Copies may be certified by notary public in the UK (Justices of the Peace in New Zealand) Lawyers or solicitors. Doctors and school teachers are not able to certify documents.

If you are not providing certified copies of documents you must include a photocopy of the original. 
Please note: If you choose to do this you must include the original documents.

INZ reserves the right to request any original documents when only certified copies are provided.
3. Translations of Documents 

Applicants must provide a certified translation for any documents not written in English.

Translations must:

· Not be made by an applicant's family member or a person with an interest in the outcome of the application; and

· Be certified as a correct translation made by a person familiar with both languages and competent in translation work; and

· Be prepared and certified by a recognised private or official translation service; and

· Be on the official letterhead of the translation service, and

· Bear the stamp or signature of the translator, and

· Be accompanied by the original documents or certified copies; and

· Be paid for by the applicant.

Translations may be prepared by:

· The Translation Service of the New Zealand Department of Internal Affairs, or 

· Language departments of secondary schools or universities, or

· Reputable people within the community who are known to translate documents accurately, or

· Embassies (if the translation is endorsed with the appropriate embassy seal), or

· Any other recognised private or official translation service.
Please note: if you provide translations you must also include the original documents or certified copies of the originals. INZ reserves the right to request any original documents when only certified copies are provided.
4. Birth Certificates

You must provide a full birth certificate for all family members included in the application. This is a certificate that names both parents. If you do not currently have this form of birth certificate you will need to apply for one before you are able to lodge your application. UK birth certificates can be obtained from your local register of births death and marriages or from www.gro.gov.uk. 
5. Work Experience
In order to claim points for work experience you must provide evidence of what position you were employed in, confirmation it was full-time (or the hours worked if part-time) and the duration of your employment (i.e. start date and finish date). Items which may prove your start/finish date include 

· Reference on company letter head paper stating position, start and finish date
· Offer of employment

· Contract 

· First pay slip

· Final pay slip

Many applicants are not providing enough evidence for the points that they are claiming for work experience. If you are claiming bonus points you must ensure that the evidence you are submitting shows that you are entitled to these points (eg level of IT experience). Please ensure that you read the guide thoroughly so that you are aware of the documents required.

A CV is not suitable evidence of work experience.

6. Qualifications
If you are claiming points for a post-graduate qualification (eg Masters degree) you must also provide evidence of your undergraduate qualification.
If you are claiming points for a City and Guilds qualification you must include evidence of Part One, Part Two and your apprenticeship which must be completed with a recognised industry body. If you do not have these three items you will need to have an assessment of your qualifications completed by the New Zealand Qualifications Authority -  www.nzqa.govt.nz - prior to lodging your application.

If you are claiming points for a qualification which is not on our list of recognised qualification you must also have an NZQA assessment completed prior to lodging your application.
Please only send in evidence of the qualifications you are claiming points for.

7. Custody of Children
If the other parent of any accompanying children under 16 years of age is not included in your application you must provide evidence of your right to take the children from their country of residence.  

Please refer to the guide regarding what documents are required.

8. Financial Dependence of Children Aged 17-24 years
Please refer to the guide regarding what documents are required.

9. Medical Conditions

The medical certificate which all applicants must submit is a very general certificate. If you have known medical conditions it will assist us in the timely processing of your application if you also submit any existing specialist reports. If further information is required about any medical conditions it will delay your application so it is in your best interests to provide as much information as possible with your application. 
If there are no abnormalities listed on your X-Ray certificates you are not required to submit your actual X-Ray plates. Please retain them however, in case we do require them during the processing of your application.
10. Relationship Evidence

If you wish to include a partner in your application you must provide evidence that you are in a genuine and stable relationship and that you have been living together for at least the previous twelve months. A marriage certificate alone may not provide evidence that you have been living together for twelve months.
Please refer to the guide or section F2.20.15 of the Operations Manual which is available on our web site regarding what information is required.
Please ensure that you only submit certified copies or original documents. When submitting original documents please ensure that you also include photocopies.

11. English Language Ability.

If you were born in the United Kingdom and have lived your entire life in the United Kingdom you are not required to provide evidence of your English Language ability.  The same will generally apply in other countries where English is the primary language.
If you are born in a country where English is not the major language please refer to the guide regarding what information must be provided.

12. Migrant Levy

Before an application can reach the final approval stage a Migrant Levy of £120 per applicant (to a maximum of 4 applicants) must be paid. This is used to fund research into the affects of migration and the teaching of English as a second language within New Zealand schools. The Migrant Levy cannot be included in the same cheque as the application fee. If you are sending authorisation for the Migrant Levy to be charged you must also include passports for each applicant – not certified copies.  Please note: You can not pay the Migrant Levy in advance by cheque.
13. Application fee

The application fee is £585 for applications received on or after 28 November 2005. This must be paid in Pounds Sterling, credit card, switch card or bank or personal cheque. American Express is not accepted at the London Branch.  

14. Timeframes for submitting the application

Please note that you must submit your application within four months of us sending the Invitation to Apply to you. If this is not going to be possible please contact us (see below).
15. Timeframes for assessment

Our branch website www.immigration.govt.nz/london will always have the most up to date processing times for applications. Please remember that people with job offers of skilled employment will always receive priority assessment.

It is very important that you do not book any travel until your application has been finalised.

16. Further information or assistance.

Our web site www.immigration.govt.nz has a large number of links regarding both immigration and immigration related issued.  This includes the following

· Taking your pets to New Zealand

· Schooling for your children

· House prices and standard of living in various regions

· Customs duties and taxes

· What items are you able to take to New Zealand

· Banking and tax issues.
For further assistance or information about the skilled migrant application process please read the enclosed guides and FAQs.  You can also visit our web site www.immigration.govt.nz, our branch website www.immigration.govt.nz/london or call our contact centre on 09069 100 100 (calls charged at £1 per minute) or 44 13 4471 6199 from outside the United Kingdom (international calling rates apply). 

Good luck and please remember to read all the guides enclosed with your Invitation To Apply.  

Regards

Skilled Migrant Team
London
